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BUSINESS MEETING AGENDA 

Month 
Annual Committee 
Reports (see pp. 18-19, p. A-
10)* 

Regular Agenda Items 

January Membership, Recorder, 
Records & Handbook Semiannual report on Handbook changes 

February Healing & Reconciliation Spiritual State of the Meeting Report 

March Library, Personal Aid Spiritual State of the Meeting Report 

April Property Minutes of Committee of Clerks, Report on Baltimore 
Yearly Meeting Interim Meeting 

May 

Presiding Clerk's Summary 
of Reports of some 
Representatives to Related 
Organizations** 

Budget  

June Religious Education, 
Personnel Budget, Reporters for Baltimore Yearly Meeting 

July 

Presiding Clerk's Summary 
of Reports of some 
Representatives to Certain 
Related Organizations** 

Mary Jane Simpson Scholarship, Report on Baltimore 
Yearly Meeting Interim Meeting, Semiannual report on 
Handbook changes 

August (no scheduled Meeting for 
Business)  

September 
Finance & Stewardship, 
Hospitality, Hunger & 
Homelessness Task Force 

Nomination of Trustees (odd-numbered years), Report 
on Baltimore Yearly Meeting Annual Sessions 

October 
Peace and Social Concerns, 
Ministry and Worship, 
Young Adult Friends 

Name Search Committee 

November 
Trustees (including audit 
report), Marriage and 
Family Relations, Search 

Report on Baltimore Yearly Meeting Interim Meeting, 
State of the Staff Report 

December 
Nominating, Annual Reports 
from Liaisons with AFSC 
and FCNL 

 

*The written report is due at the time of the oral report.  

**See "Special Committees," p. 28, and "Affiliations with Related Organizations," p. 31. 
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SCHEDULES 

Friends Meeting of Washington 

 

Meetings for Worship 

Daily (including First Day) 7:30am    Capitol Hill Worship Group at 
       William Penn House 

First Day*   9:00 a.m.  Parlor 
    10:30 a.m.   Meeting Room and Quaker House 
       Living Room 

    11:00 a.m.   Friendship Preparative Meeting at 
       Sidwell Friends Upper School 

    6:00 p.m.  Decatur Place Room 

Fourth Day   7:00 p.m.   Parlor 

 

First Day School* 

First Day (regular)  10:50 a.m.   children (aged four to teens) leave 
       Meeting to attend class 

 

Child Care 

First Day   10:00 a.m. - noon Quaker House Classroom 

    10:00 a.m. - l :30 p.m.  Quaker House Classroom, during 
       Meeting for Business 

 

Meeting for Business 

Second First Day  11:45 a.m.  on third First Day in July and no 
       Meeting in August 

 

Junior Meeting for Business  

Fourth First Day  10:50 a.m.  approximately every other month 
       except summer 

 

Office 

Monday-Friday   8:00 a.m.- 4:00 p.m. 

 

* Historical note: "George Fox reminded Friends that the days of the week and the months of the year are 
named for pagan gods and ancient Roman emperors. As Christians, they should not pay homage to these 
gods in the conduct of their everyday lives. Thence developed the custom of numbering the days of the 
week as First Day, Second Day, etc., and the months as First Month, Second Month, etc." 
         Faith and Practice, I, A, 6
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Meeting Committees and Groups 
 
Details of time and location of committee and group meetings are available on the informational sheet 
"Committee and Group Meetings; Monthly Times and Locations," which is updated frequently. The sheet 
is included in the resource documents notebooks in the Meeting office and library (see "Additional 
Documents," pp. A-11-13) and is also found in the literature rack on the first floor of the Meeting House. 
 

Baltimore Yearly Meeting 
 
Annual Sessions 
 
At a place and time (usually in August) of its choosing within the geographic limits of the Yearly 
Meeting. See the Interchange for information. 
 
Interim Meeting 
 
Fall (weekend in late October or early November), spring (weekend in late March or early April), and 
summer (June). 
 
Yearly Meeting days or weekends are held at different Meetings and therefore sometimes at Friends 
Meeting of Washington. 
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GUIDANCE REGARDING LETTERS OF APPLICATION FOR MEMBERSHIP 
 
An application for membership in the Friends Meeting of Washington is usually in the form of a letter 
which is referred for action to the clerk of the Membership Committee. Following are some suggested 
topics on which your comments in the application will be helpful to the Committee. 
 
1. How long have you been attending Meeting for Worship? 
 
2. What other Meeting activities have you participated in? 
 
3. How did you first hear of Quakers? Of the Friends Meeting of Washington? 
 
4. What do you find appealing about Quakerism? Does this contrast with other faiths you may have 
embraced previously? Are there highlights in your spiritual journey you would like to share? 
 
5. Have you read works on Quakerism such as: Quaker beginnings and history; biographies or journals of 
Quaker leaders; Quaker principles, application of principles; and Quaker organization, including its 
international nature? 
 
6. Is there a subject you would like to pursue further under Quaker leadership? 
 
7. Which Meeting activities would you like to help with? 
 
8. Concerns you may have or concerns you feel the Meeting should consider engaging in? 
 
9. Are you willing to assume financial responsibility, commensurate with your ability, for the 
maintenance and activities of the Meeting? 
 
        Membership Committee 
 
February 5, 1984 
Reviewed October 1990 
Revised June 18, 1998 

HANDBOOK February 2012 A-5 



PRINCIPLES OF MEMBERSHIP 
 

The Membership Committee convened a special summer meeting June 15, 2001 to examine the meaning 
of membership in Friends Meeting of Washington. The Committee reaffirmed its belief in the long-
standing principles articulated by the Meeting concerning the meaning of Monthly Meeting membership. 
A number of such principles have been articulated in the basic documents of our faith, particularly in the 
Baltimore Yearly Meeting Faith and Practice (Sections 1, Faith, II Queries, and III.B.I, p. 46, on 
Membership) 
 
We reaffirmed at this time that it continues to be necessary for us to follow these principles in order to 
assure a vibrant spiritual community. The principles include, as fully as time, strength, and circumstances 
permit, the following: 
 
• To seek more fully to understand the testimonies of the Religious Society of Friends and to express 

them in everyday living within the family, the community, the nation and the world. 
 
• To use the Queries frequently as a means of examining and directing oneself. 
 
• To cultivate a quality of spirit and an approach to social problems based on principles of Friends. 
 
• To develop an increasing understanding of religious truth through reading appropriate books and 

religious periodicals. 
 
• To attend regularly the Meeting for Worship and the Meeting for Business in a spirit of devotion and 

love, seeking to participate in the life of the Meeting in accordance with Divine Guidance. 
 
• To be willing to accept appointments on Meeting committees and to serve faithfully on them. 
 
• To be aware of Friends projects and to participate in them as there is opportunity to do so 
 
• To contribute generously to the financial support of the local meeting and its commitments. 
 
Approved by Meeting for Business, March 10, 2002 
Enumerated principles reviewed April 1966, May 1973, and March 1986 in document entitled "Personal 
Membership Goals." 
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GUIDELINES FOR 
DISCONTINUATION OF MEMBERS OUT OF COMMUNICATION 

 
The Membership Committee considers the status of members with whom the Meeting has Lost touch in 
three phases, making every effort to renew communication. Special procedures for dropping associate 
members from membership are set out in "Membership of Children" in the Handbook. 
 
First, efforts are made to keep members' addresses and phone numbers current. This phase is centered 
mainly on responses to the annual questionnaire requesting updates of addresses for the Meeting's 
Directory. This questionnaire specifically includes questions about receiving the Newsletter and whether 
respondents wish to transfer their membership elsewhere or resign from membership. Efforts also include 
follow up on address changes reported by the Post Office or changes in phone numbers made available by 
phone companies. 
 
Second, efforts are made by the Membership Committee and others to reach known relatives or close 
friends of lapsed members. Efforts also are made to obtain information from the last known place of 
residence and by posting of a member's name in the Meeting's Newsletter with a request that anyone with 
information contact the Meeting's Membership Committee. The Meeting's bookkeeper is consulted 
regarding receipt of contributions during the period when a membership appears, in other respects, to 
have lapsed. A record of attempted contacts is maintained in a member's file. 
 
These efforts are not only directed at determining whether the spiritual life and practice of a member have 
moved elsewhere, but also are directed at obtaining information that might permit the Meeting to provide 
loving support in the case of an incapacitated member. In consideration of the status of lapsed members, 
the member's membership file is consulted to determine if the member has inserted any directives 
regarding retention of membership in the event of incapacitation. The Membership Committee and the 
Meeting respect such directives, which may be inserted in the Meeting's "How to Assist Me ... " 
document or may be a separate note to the Meeting. 
 
A third phase is directed specifically at membership status. If the Meeting receives a request to be 
removed from the mailing List for the Newsletter from a member not heard from for several years, efforts 
are made to determine this member's intent regarding membership. If no clarification can be obtained 
after extended efforts, the request is deemed to be a resignation. The resignation is reported to the 
Meeting for Business where it may be accepted by the Meeting. Otherwise, if a Member cannot be 
located after seven years and the steps listed above have been fully followed, the Membership Committee 
may recommend discontinuation of membership. 
 
All recommendations to the Meeting for Business for discontinuation of membership are held over at 
least one month. During that period, they are printed in the Newsletter in the Minutes of the Meeting for 
Business where the recommendation was initiated. The Monthly Meeting may approve the 
discontinuation of membership when it is brought up for a second reading. 
 
       Membership Committee 
 
Approved in Meeting for Business, June 2006 

HANDBOOK February 2012 A-7 



DUTIES OF COMMITTEE CLERKS 
 

Welcome to being a committee clerk at Friends Meeting of Washington. Most people feel a little 
overwhelmed when they are asked by the Nominating Committee to serve as clerk of a committee, 
especially if they have never clerked a committee before. Yet almost everyone who does accept the call to 
serve as a committee clerk discovers a special sense of service and belonging that no other experience can 
match. I am setting down some of my own thoughts about clerking in this memorandum, together with 
some of the duties that a committee clerk must perform during the course of the year. If you are interested 
in learning more about clerking - or indeed about being a good committee member - the Meeting library 
has materials on the subject. In addition, many years there is a Clerking and Committee Workshop held 
early in the calendar year that provides an opportunity to talk about the philosophy of clerking, to learn 
techniques that others have found helpful, and to role-play some difficult situations. Check with the 
Meeting Office for the date of the next Workshop and plan to attend. 
 
To some extent, clerking is a gift just as the ability to sing or draw are gifts. Yet like those other talents, it 
can be developed and many of its techniques can be learned by anyone. Perhaps the single most important 
thing to remember as you begin your clerkship is that you are not doing the work of the committee alone. 
When Quakers meet to attend to business, each person present has an equal duty to discern the will of 
God. The clerk of the committee may be called upon to prepare an agenda, to keep matters moving with 
dispatch, and to try to discern the sense of the meeting. But if the clerk cannot perform these tasks all the 
time, every member of the committee is committed to helping the clerk. Many times at Meeting for 
Business, I have found myself "stuck," only to have some member of the Meeting suggest a wording or a 
course of action that captures the sense of the meeting better than I was able to do. 
 
In the same way, as clerk of a committee, you do not have to do all of the work of the committee yourself. 
There is a great temptation to assume all of the burden of the committee's work yourself. This deprives 
other committee members of the opportunity to serve and ensures that you will be unhappy and burned 
out before your term ends. If someone suggests that the committee undertake a task or a project, one test 
of whether there is a genuine leading is if someone (either on the committee or beyond) has the 
commitment to handle the job. There are more good works that need to be done than any Quaker Meeting 
or any single committee can handle. If no one is moved to do the suggested task, resist the temptation to 
say, "I'll do it!" simply because you are clerk of the committee. 
 
Good clerking depends on preparation and attitude. It is important that in putting together the agenda for a 
committee meeting, you assemble beforehand as many relevant facts as possible or plan to have those 
knowing the facts attend the meeting. You should try to think through in advance how the issues might be 
framed and what possible actions the committee might take. This pre-thinking is not to judge ahead or 
decide an issue - since you are the servant of the committee, not its master - but rather to make you more 
attentive to issues that may be raised in artfully by a committee member or to alert you to facets of a 
decision that the committee might otherwise ignore. 
 
The agenda should allow enough time for important or controversial matters to receive the attention they 
require. See if your committee can learn to agree quickly about smaller items; suggest to them that they 
need to reserve energy for other items and ask if they will simply agree on a suitable general course of 
action rather than insisting that every "T" be crossed and "I" dotted. Be mindful of the clock and do not 
let the committee exhaust itself. Many committees find it helpful to have a pot luck dinner together at 
least several times a year so that members can come to know one another as people and fellow seekers. A 
few committees have found a retreat once a year a helpful device to tackle a major item or to plan out the 
year's work. Although these meals and retreats take time, the familiarity and comfort they engender 
among committee members may well make the committee more efficient overall.  
 
It is important that you be open to the will of the committee. A committee meeting is a meeting for 
worship called for the purpose of acting on business matters. As such, committee members and clerks 
must be open to hearing new ideas and new ways of formulating existing issues. Suppleness of mind is a 
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great asset for a committee clerk. Do not be afraid to let a difficult issue lie over to the next meeting if 
further reflection will assist in reaching a sounder decision. On the other hand, do not delay acting on 
issues when they are ripe for decision. When matters are stalled or if tempers should rise, a period of 
silent worship often recenters the committee and permits new insights to arise. 
 
The principal work of the clerk is to discern when the committee has come to a conclusion and to state the 
"sense of the meeting." There is no general rule for knowing when a committee has reached a conclusion; 
sometimes it is obvious and sometimes it will take a number of false starts to come to the point that 
members are clear. I find that it is often helpful to propose that the committee has reached clearness on at 
least part of an issue. Words such as, "It seems to me that we are clear on this part of the matter and we 
might let that rest while we search for unity on this other part" help move the discussion along. 1 also find 
that it helps if you search for words that might express the underlying unity before you yourself are clear 
that unity has emerged. In that searching for words - a task in which committee members can be active 
contributors - you may find that the committee is closer to a leading than you might have expected. Don't 
worry if you fumble or misstate a sense of the meeting; remember that all gathered together are part of the 
enterprise and committee members will help you succeed. 
 
One of the most important ingredients for success of a committee is to appoint a good recording clerk. 
The clerk and the recorder ideally should talk prior to the committee meeting so that the recorder knows 
the issues that will be discussed and any facts that would make drawing up minutes during the meeting 
less time consuming. Sometimes the recording clerk can prepare a draft of minutes of items where the 
outcome is relatively certain in advance. But if this is done (and it is a practice frowned upon by some 
Friends), do not hesitate to discard such a prewritten minute if it fails to capture the sense of the 
committee discussion. 
 
Successful committees take the time to let their recording clerk read back the minutes before the meeting 
breaks. For particularly complicated or controversial issues, it is good practice to prepare a minute 
directly following the discussion and have it approved, rather than to wait even to the end of the 
committee meeting. Some are impatient with this detail of Quaker practice. But it is important, since it 
forces committee members to focus attentively on exactly what they are deciding and prevents later 
wondering if a decision had been properly minuted. 
 
Because of the large volume of work that passes through the Meeting Office, recording clerks are asked to 
type their own minutes and distribute them, including a copy for the office files. The Meeting Office can 
provide address labels; costs of reproduction and postage can be reimbursed out of the committee's 
budget. Try to get the minutes to committee members within a week following the meeting (delay rarely 
makes the task any easier). Longer delays may mean that tasks are not undertaken or deadlines are 
missed. 

 
* * * * * * * 

Thank you for agreeing to be a committee clerk. I hope you will find, as I have, that being asked to serve 
the Meeting in this capacity is one of the greatest gifts the Meeting can bestow on you. It is a gift that 
repays you time and time again as you come to work with other Friends, appreciate their gifts, and relearn 
the strengths of the Spirit working through our business affairs. 
        Grant Phelps Thompson 
         Presiding Clerk 
 
Prepared December 1983; Revised January 1997 
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ANNUAL REPORTS FROM COMMITTEES TO MONTHLY MEETING 
 
The chart on p. A-2, which gives the schedule for the Business Meeting agenda, tells when each 
committee's report is due. The oral report and the written report are due at the same time. 
 
Content 
 
A one-page report may be enough for most committees, but brevity is not as important as clarity. 
 
Included should be: 

- Description of activities and concerns of the committee over the preceding 12 months 
- Special problems for the committee during the year 
- Committee plans for the next year 
- Does the committee work with other committees, representatives, or organizations? Which ones? 

How is this work going? 
- How is the general "health" of the committee (number of members, attendance at meetings, 

stress/workload, etc.)? Are there any methods of operation that worked especially well? 
- How does the committee feel about its role as expressed in the Handbook? Is it accurate? Is it 

workable? Is it necessary? 
 
Process 
 
The committee clerk or clerks oversee the process of writing the report and usually do it themselves. It is 
best to seek input from committee members in the process, perhaps during the committee meeting the 
month before the report is due. If clerkship of the committee has changed during the past twelve months, 
the previous clerk should be consulted. If the change has been recent, the previous clerk should consider 
overseeing the writing task. 
 
Completion 
 
The report must be signed by the clerk or clerks who oversaw its writing. It should be turned in to the 
Meeting Office before the Meeting for Business agenda meeting, in time for staff to make copies to be 
handed out to the Monthly Meeting where the oral report is given. A computer readable (e-mail, diskette, 
etc.) copy is helpful because key elements of the report may be put in the Newsletter. 
 
Report distribution: Upon receipt, staff makes copies for the Meeting for Business and two copies for 
Clerks of the Meeting. After the Meeting for Business, two more (acid-free) copies are made for the 
Monthly Meeting minutes. One copy each goes to the Newsletter, the committee's file, the Records and 
Handbook Committee, and to the Annual Report binder in the Library. The signed original is part of the 
permanent records of the Meeting. 
 
Annual Oral Report 
 
The oral portion of the annual report is not a reading or a summary of the written report; instead, it is a 
brief statement of the committee's current priorities and problems as well as its plans for the future. 
Reporting committee clerks expect and welcome questions, comments, and suggestions from Friends at 
the Meeting for Business. 
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ADDITIONAL DOCUMENTS 
 
The following documents are available to members and attenders. Inquiries may be made to the Meeting 
office. 
 
1. Newsletter (published every month except August). Contains Meeting Calendar, summary of minutes 

of the last Meeting for Business, and other current information. 
 

2. Friends Meeting of Washington Directory (published every year). Contains names and addresses of 
members, sojourners, and active attenders; addresses of other Friends Meetings in the area; addresses 
of Friends organizations and schools; and current committee lists. This information is for authorized 
uses only and is not to be shared with other organizations or individuals. 
 

3. Baltimore Yearly Meeting Yearbook (published every fall). Contains minutes and reports; directory of 
officers, representatives, and committee members; and information about Quarterly and Monthly 
Meetings of Baltimore Yearly Meeting. Yearbooks from previous years are available in the library. 
 

4. Baltimore Yearly Meeting Interchange (published quarterly). Contains information about Yearly 
Meeting activities and news of Monthly Meetings. 

 
The Meeting has two copies of the Baltimore Yearly Meeting Handbook on Records: one is in the office 
and the other in the Library. 
 
Resource Documents Notebooks  
 
The following documents are available in Resource Documents notebooks, which are placed in the 
Meeting Library and in the Meeting office. Anyone who wishes to have a copy of any of these documents 
may ask for it in the Meeting office. 
 
Sections are listed in the order in which they appear in the Handbook. (See Table of Contents.) The letters 
following the section headings are used only for reference in the notebooks. 
 

LIST OF DOCUMENTS IN RESOURCE DOCUMENTS NOTEBOOK 
 
Meeting for Worship (MfW) 
1. A Guide for Those Sitting as Head of 10:30 Meeting for Worship (Meeting Room) 
2. Sitting as Head of Quaker House Meeting 
3. Consultant of 10:30 Meeting (Meeting Room)--Responsibilities and Suggestions 
4. Meetings for Worship at Friends Meeting of Washington 
 
Membership (M) 
1. Guidance Regarding Letters of Application for Membership 
2. Principles of Membership 
3. Form: Record of Membership by Application 
4. Form: Record of Membership by Transfer 
5. Form given to new member: Record of Membership 
6. Form: Certificate of Transfer of Membership Into Friends Meeting of Washington 
7. Form: Certificate of Transfer of Membership Out of Friends Meeting of Washington 
8. Sample Letter re: FMW Member Sojourning in Another Monthly Meeting 
9. Sample letter re: Letter to Another Meeting Accepting Sojourner 
10. Sample letter re: Sojourner Accepted at FMW 
11. Instructions to Welcomers 
12. Form: Recommendations of the Membership Committee to the Monthly Meeting 
13. Form: Membership Matters Held Over from the Previous Monthly Meeting 
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14. Form: Come Share Your Light - Volunteer Questionnaire 
15. Form: Sample Letter of Introduction 
16. Form: Sample Travel Minute 
17. Guidelines for Discontinuation of Members Out of Communication 
 
Preparative Meetings (PM) 
1. Procedure 
 
Meeting for Business (MfB) 
1. Form: Recommendations of the Nominating Committee to the Meeting for Business 
2. Form: Recommendations of the Search Committee to the Meeting for Business 
3. Form Sent by Office to Individuals or Committee Clerks Quoting Pertinent Excerpts from Monthly 

Meeting Minutes for Action or Information 
4. Guidelines for Format of Monthly Meeting Minutes and Agenda 
 
Meeting Office and Staff (MOS) 
1. Guidelines for Friendly Office Presences 
2. Statement of Employment Policies and Procedures 
3. Policy on Sexual Harassment 
4. FMW Database Personal Information Policy 
 
Committees (C) 
1. Staff Support Services for Committees of Friends Meeting of Washington 
2. Thoughts on Writing Minutes and Related Duties of Assistant or Recording Clerks 
3. Advices on the Taking of Minutes in Meetings of Friends 
4. Guidelines for Committee of Concern or Clearness 
5. Annual Reports from Committees to Monthly Meeting 
6. Committee Resources in the Meeting 
7. Committee and Group Meetings: Monthly Times and Locations 
 
Finance and Stewardship Committee (F&S) 
1. Financial forms: Committee Clerk Authorizes Payment; Authorization of Payment 
2. Guidelines for Management, Planning and Approval of Meeting Finances 
 
Hospitality Committee (H) 
1. How to Get After-Meeting Refreshments Ready 
2. Pot Luck Meals 
 Condensed List of Pot Luck Chores 
 Diagram for Table Set-up 
 Reminder to Serve Pot Luck 
3. Instructions and form: Application for Temporary Use of Facilities 
4. Guidelines for Users of Meeting Facilities 
5. Use of Space in Meeting Buildings - (same as Property Committee 1) 
 
Marriage and Family Relations (MF) 
1. Procedures Manual 
2. Queries on Blended Families 
3. Queries on Adoptions 
 
Personal Aid Committee (PA) 
1. A Message from the Personal Aid Committee of the Friends Meeting of Washington 
2. Guidance for Friends Meeting of Washington: How to Assist Me and Others in Case of My 

Incapacitation or Death - (same as In Time of Death - 3) 
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Property Committee (PR) 
1. Use of Space in Meeting Buildings - (same as Hospitality Committee - 5.) 
 
Religious Education Committee (RE) 
1. Child Care Job Description 
2. Sample Letter of Understanding between the Meeting and an Employed Child Care Giver 
3. Guidelines: Summer Children's Activities 
4. Guidelines for Weekend Users of the Classroom and Playground (School for Friends) 
5. Children are Welcome on Sundays at Friends Meeting of Washington 
6. Child Safety Policy 
 
Hunger and Homelessness Task Force (HHTF) 
1. Friends Meeting of Washington Hunger and Homelessness Task Force Projects 
 
Mary Jane Simpson Scholarship Fund Committee (MJS) 
1. Guidelines 
 
Mary Walcott-Lucy Foster Educational Fund Committee (MWLF) 
1. Guidelines 
 
Interest Groups and Fellowships (IG&F) 
1. Friends Together at the Friends Meeting of Washington 
2. Community Action Opportunities with the Friends Meeting of Washington 
 
Marriage or Commitment under the Care of the Meeting (Ma) 
1. Procedure Tracking Form: Review of Request for a Marriage or Commitment 
2. Procedure Tracking Form: Oversight of a Meeting for a Marriage or Commitment 
3. Registration of Legal Signers of Marriage Licenses for Marriages Celebrated in the District of 

Columbia 
4. Form: Application for Authorization to Celebrate Marriages in the District of Columbia 
5. Legal Signatures for Marriages in Maryland 
 
In Time of Death (D) 
1. Guidelines for Arranging a Memorial Meeting Under the Care of the Friends Meeting of Washington 
2. On Writing a Memorial Minute 
3. Guidance for Friends Meeting of Washington: How to Assist Me and Others in Case of My 

Incapacitation or Death - (same as Personal Aid Committee-2.) 
4. Instructions for Head Usher at Memorial Meetings 
 
Records (Rec) 
1. Records Retention Procedures and Schedules 
 
Relations with Yearly Meeting (RYM) 
1. FMW Members and Attenders Serving as Committee Members or Representatives for Baltimore 

Yearly Meeting 
 
References (Ref) 
1. List: Supporting Documents for Changes in Policy and Procedures Made after Publication of the 1977 

Edition of the Book of Discipline of Friends Meeting of Washington and up to Adoption of the 
Handbook in July 1990. 

2. List: Supporting Documents for Changes in Policy and Procedure Made after Adoption of the 
Handbook in July 1990. 
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